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JOKHOCTHASI HHCTPYKIHSA
oubauorexaps

1. O6mue mosoxKeHust

1.1. HacTosiias 4OIKHOCTHAS HHCTPYKITUSA OHOIHOTEKaAps B IIKOJIE pa3paboTaHa Ha
ocHoBe EnuHOro KBanmupuKanuoOHHOTO CIIPAaBOYHEKA JOJKHOCTEH PyKOBOJMTENEH, Clie-
LHAAIMCTOB U NPYIUX CILyXalux, pasnen « KBanudukarnnoHHble XapaKTePUCTHKH JODK-~
HOCTed pabOTHHUKOBY», yTBep)KIeHHBIH IIprkazom Mumnsapasconpassutus P® ot
30.03.2011 Ne 251-n.; Ha ocHoBaruu @3 Ne 273 o1 29.12.2012 «O6 obpazoBanuu B Poc-
cuiickoii Menepaimu»; B COOTBETCTBUM ¢ TpyIOBBIM KozekcoM P® u npyriumu HopMa-
TUBHBIMY aKTaMU, PEryJIMpYIONMMY TPYAOBbIE OTHOIEHHS MEXTY pabOTHUKOM H pabo-
TOAATENIEM.

1.2. bubaroTekaps Ha3HAYAETCA U OCBOOOXK/1aETCs OT JOJDKHOCTH JUPEKTOPOM 00~
pa3oBaTEIbHON OpraHu3aIHy.

1.3. BubmuoTekaph HOIHKEH UMETH BHICIIEE WIH CpejiHee NpodeccHonaibHoe oOpa-
3o0Banme (6ubnmoreynoe) 6e3 TPeGOBAHUS K CTaXKy PaGOThI B JAHHOM JOIKHOCTH.

1.4. BubnuoTekaph MOTIMHASTCS JUPEKTOPY 00pa30BATENbHON OPraHU3alliy, Bbi-
HIOJHSAET CBOH JIOJKHOCTHBIE 00S3aHHOCTH O PYKOBOICTBOM 3aBEIyIOIIEro OnOIHoTe-
KOM.

1.5. B cBoeii pedarenbHOCTH OUOIMOTEKAPh PYKOBOIACTBYETCS NOIDKHOCTHOM WH-
crpykumeii 6ubnrorekaps, Korcrurymnueit Poccuiickoit denepanuu, PeaepanbHbM 3a-
koHoM «O0 obpazoBanuu B Poccuiickoii ®enepanumy, 3aK0HOAATENHCTBOM PD 0 KyIIb-
Type 1 00pa30BaHUU, PYKOBOIAIIMMHU JOKYMEHTAMHU BBIIIECTOSAIIMX OPTaHOB 110 BOIMIPO-
caM GMOIHOTEYHOM PaGOTHI, pelIeHHAMHI OPraHOB YIIPaBIeHHs 06pa30BaHU BCEX YPOB- |
Heil o BormpocaM 00pa30BaHus ¥ BOCITUTAHUSA 00YIaIOIUAXCs, 3 IMUHHCTPATUBHBIM, TPY-
TOBBIM M X035 CTBEHHBIM 3aKOHOAATENNbCTBOM. bubnmoTexaph Takke pyKOBOJCTBYETCS
[IpaBWJIaMK ¥ HOPMaMU OXpaHbl TPyZJa ¥ IPOTUBOMIOXAPHOM 3amuThl, Y craBoM, Ilpasu-
JIaMH BHYTPEHHETO paclopsaKa, TPy AOBEIM JOTOBOPOM, MPUKAa3aMH U PACIIOPSHKCHUSIMU
JTUPEKTOPa, JIOKAIbHBIMH IIPaBOBBIMH aKTaMH IIKONEL. bubnuorekaps cobmonaer Kon-
BEHIMIO O IIpaBax peOeHKa.

1.6. bubimoTekaph TOIDKEH 3HATH:
- 3aKOHO/IATEILCTBO Poccutickoit @enepatuu 00 06pa3013aH141/I u OuOnHoTEeIHOM
neine; |

- PYKOBOAAIIHE MOKYMEHTHI BRIIIECTOALIMX OPraHOB MO BOIpocaM OuOIMOTeYHO#
paboTHI;

- OPMOPHTETHBIC HAPAaBICHHUs Pa3BUTHA 0Opa30BaTENbHON cucTeMbl Poccuiickoi
ODepepanuy;



- @3 Ne 273 ot 29.12.2012 «O6 obpazoBanmu B Poccuiickoit deneparumy;

- COJIEpXKAHUE XyJIOXKECTBEHHOM, HAYyYHO-IIOMYJIIPHOM JHUTEpaTyphl, MepHOaUYe-
CKUX W3aHUM, HaxoJIuxcs B OndiroTeyHoM Gone 06paBOBaTeJII>HOI/I Oprafu3aluu.;

- TEOPHIO U NIPAKTUKY OUOIHMOTEYHOrO Jielia;

- OCHOBHI ONOIMOTeKOBeAeHUS U Oubmorpadum;

- OCHOBBI TPYZOBOTO 3aKOHOAATENHCTBA, OPraHu3auy TPy Aa;

- IPaBHJIa KOMILIEKTOBAHIS, XPAHCHHS U yUeTa 6H6JIH0Tequro ¢doHAa, MoKCcKa U
BbIIaYMl KHHT;

- COBPEMEHHBIE HH)OPMANHOHHO-KOMMYHHKAIIHOHHBIE TEXHOJOTUHM (TEKCTOBBIE
PENAaKTOPHI, JNIEKTPOHHbIE TAOIHIBL, IIPOTPAMMBI CO3IAHHUS IPE3EHTALNM, pa3IAYHEIC HH-~
(GOpMaIMOHHEIE CHCTEMBI ABTOMATU3AIUA GUOIHOTEIHOM NeSTeNbHOCTH), TIPHHIIE Pa-
0oTHI B ceTd VIHTEpHET, IpHEeMBI HCIIONB30BaHHS MYJIbTHMEIUHHOTO 000PYIOBaHUs U Be-
JICHUS 3JIEKTPOHHOT'0 IOKYMEHTOO00pOTa;

- cucTeMy Kiaccupukanuy uHGOpMaIUy U IPaBUIa COCTaBJICHAS KaTaJIOTrOB;

- IOPSAZIOK COCTABIICHUSI OTYETHOCTH O paboTe 6GUOIMOTEKH;

- IpaBUIIa 110 OXpaHe TPy/ia, MOXKAPHON 6e30aCHOCTH, IOPANOK AeHCTBYi IpH BO3-
HUKHOBEHHH IOXapa. '

1.7. bubmrotexaphb coOMmoaaeT MHCTPYKIUIO 10 OXpaHe Tpyaa OuOmunoTekaps oopa-
30BaTeIbHOM OpraHu3aluy., TOJDKEH OBITh OOYyYeH M MMETh HABBIKM OKa3aHWS IepBOM
JOBpayeOHOMH MOMOIIY HOCTPaIaBIIHM.

2. OyHKIUH
K ocHOBHEIM HanpaBiieHHIM AeATeNbHOCTH OubIroTekaps B 00pa3oBarenbHOM op-
raHu3aluu OTHOCSTCA:
2.1. MadopMarimonsoe obecredene y4eOHO-BOCITUTATENBHOM AeATEIHFHOCTH.
2.2. Ilponaranaa ureHus Kak GOpMBI KYIETYPHOTO TOCYTa.

3. JIoxHOCTHBIE 00SI3AHHOCTH

bubmuorexapp BBIIOIHSET CIIEIYIOIIHIE JODKHOCTHBIE 00S3aHHOCTH: :

3.1. AHa;ma3upyeT OuONIHOTeUHbIH (OH, YNTAEMOCTh KOHKPETHBIX 00pa3LoB Xy 10-
’KECTBEHHO! ¥ y4eOHOMH JIUTEPaTypPHI.

3.2. IIporaosupyeT TeHACHIINY H3MEHEHNs CUTYalllii B OOIIECTBE U B 00pa30BaHUH
7151 BHECEHUS IpeIoKeHNH 10 POPMIPOBaHUIO 3aKa3a Ha HEOOXOAUMYIO yaeOHO-MeTo-
JUYECKYIO, HAYYHYIO U XyA0KECTBEHHYIO JINTEPaTypy.

3.3. CocTaBiser KaTaloru, KapToTeKH, yKa3aTeld, TEeMaTHIeCKHe CIIUCKA U 0030 bl
JIUTEPATYPHI.

3.4. Ob6cmyxuBaeT yJamuxcs U paOOTHHKOB 00pa30BaTe bHOH OpraHH3alldd Ha
aOOHEMEHTe, OpPraHu3yeT U IPOBOAUT CBA3AHHYIO C OTHM HH()OpMaIMOHHYI0 paboTy (BHI-
CTaBKH, BUTPHHBI H APYTHE MEPOIIPUATHSA [0 MPOIIAranie KHUIH), OCYIIECTBIIAET OA00P
JIUTEPATYPHI 10 3asBKaM YU TaTEIIEH.

3.5. OdopmiseT HOAMUCKY 06pa3oBaTeNbHON OPraHU3aIiy Ha IIePHONIECKHE H3-
JaHWUsl U KOHTPOJIUPYET UX AOCTABKY.

3.6. OcymecTBisier:

- TeKyIliee ¥ IePCIEKTUBHOE TUIAHNPOBAaHNE Ha CBOEM y4acTKe paboTsl;



- BRIJIa4y 1 cOOp y4eOHHKOB,;

- BBICTABKH JIUTEPATYPHI;

- COBMECTHO € II€JaroruyeckKiM KOJUIEKTHBOM PasHOCTOPOHHIOIO MAaCCOBYIO paboTy
110 IIpoliaraujie KHUIH, IpUBJIeKas K yJacTHIO B 3TOi paboToiH feaTenel JuTeparyphl, He-
KYyCCTBa, pOJIATENEH; '

- IPOCBETHTENBCKYIO paboTy i yI€HHKOB, pojuTeneil (3aKOHHBIX NPEICTaBUTe-
Jeit), IpUHAMAET poauTeseil (3aKOHHBIX MPeCTaBUTeNel) 10 BOIPOcaM IPUBUTHS HHTE-
peca K KHUTe;

- KOHTPOJIb 33 COXPaHHOCTHIO OUOIHOTEYHOTO (POHAA;

- M3yYeHHe C YUCHUKAMH OCHOB OMOIMOTEUHO-OHOIHOrpadIecKOd I'PaMOTHOCTH
¥ KyJIbTYPHI YTEHS;

- COBMECTHYIO JIESTEIbHOCTD IMKOJIBHO¥, FOPOACKOMN OMONHUOTEK.

3.7. IlpuHuUMaeT yyacThe B KOOPOUHALIMH:

- B3aUMO/IEACTBHS [IpeACTaBUTENIEH aIMUHUACTPAIMH IIKOJIBL, CITy>KO U Ioapaszese-
HHMii yIopaBienus oOpasoBaHus, obecreunBaromux GOpMUpOBaHHEe OHONIMOTEYHOIO
¢donxa; ‘

- paboTHI KIACCHBIX PYKOBOIMTENICH IO OOECIeYeHHUI0 ydYaluxcs HeoOXO0AUMOi
yueOHON TUTEpaTypoi.

3.8. KouTponupyer:

- coOImoaenne B OUOIMOTEKe M XPaHIIIUIIIAX IIPaBUJI TEXHUKH 0€3011aCHOCTH, CaHH-
TapHH, MPOTHBOIOXKAPHOK O€30I1aCHOCTH;

- COOJIIOJIEHNE YIEHHKAMM H COTPYTHMKAMH IIKOJIBI IPaBIII OJIh30BaHUs OHOIHo-
TEKOH. ,

3.9. KoppekTupyeT 3asBKy Ha KOMILJIEKTOBaHHE OMOIHMOTedHOrO (GOHAA.

3.10. ITpuauMaet yuacTre B pa3paboTKe:

- IPaBWJI ITOJIB30BAHUS OMOIMOTEYHBIM (OHIOM;

- KaTaJloroB, KAPTOTEKU PEKOMEHJATENIbHBIX CIIUCKOB JINTEPATyPEL

3.11. KoHcynbsTupyeT:

- YUHTENeH o BOIpocaM UX caMoo0pa3oBaHUs U 10100pa HayYHO-METOIUIECKOH
JTUTEPATYPHI;

- poauTeneit (3aKOHHBIX IPEACTABUTENEH ) IO BOMPOCY OpraHU3aIi BHEKIACCHOTO
YTEHUA ydalxcs. ' ‘

3.12. ITpuHyMaeT y4acTue B OLIEHKE MPEIIOKECHUH 110 OpraHu3allii BOCIIUTATE b~
HOM paboThI M YCTAaHOBJICHUIO CBSI3€l C BHEIIHUMU ITapTHEPaMH.

3.13. ObecrieunBaerT: '

- pa3pelneHHoMt, HeoOXOAMMOM CIIPAaBOYHOM U XyI0XKECTBEHHOHN JIUTepaTypoit yua-
[UXCs BO BpeMs ITPOBEICHUS DK3aMEHOB;

- CBOEBpEMEHHOE KOMIUIEKTOBaHUE OnbmoTednoro ¢poHaa.

3.14. Opranuzyet yuTaTelbCckue KOH(pEPEHIINH, TUTEpaTypHEIE Beuepa U ApyTue
MacCOBBIE MEPOIIPUSTHS.

3.15. Crtporo coGomaeT CBOIO IOIDKHOCTHYIO MHCTPYKIHUIO OmOnMoTekaps, Ipa-
BUJIA TI0 OXpaHe TPyHda, TeXHUKe 0e30MacHOCTH M MPOTHBOIIOKAPHOM 3aIlUTe, CISANT 32
Ha/JIEKAIM CAHUTapPHBIM COCTOSHHEM IIOMEIIEHMH 1 (OH/IOB OHOITHOTEKH.

3.16. IToBEILaeT CBOIO KBATAPHUKAIHMIO B IIPODECCHOHAIBHOE MaCTEPCTBO.



4. Ilpasa

bubmiorexkaps MIKOJIBI UMEET IIPaBo B IIpefieax CBOSH KOMIIETEHIUN:

4.1. NaBarp oOs3aTeNbHBIC IS UCTIONHEHUS YKa3aHUs 00yJaromuMcs U paboTHH-
KaM 00pa3oBaTeNIbHOM OpraHu3alldy IO BOIPOCAM, KACAIOIMIMMCS COONIOJICHMS IPaBUII
TIOJIb30BaHUs OMONUOTEUYHBIMU (HOHIAMH.

4.2. IlpuHuMath ydacTue:

- B pa3paboTKe BOCITUTATEIIHHOM ITOJIMTHKY U CTPATETHH IIKOJIbI, B CO3MaHUU COOT-
BETCTBYIOIIMX CTPATErHUECKUX JOKYMEHTOB; ‘

- B BEJICHUHU TIEPErOBOPOB C MapTHEPAMH IIKOJIBI 110 OHOIMoTeuHO-0nbmmorpaduyae-
CKoit pabore;

- B paboTe 1Ie1arorudeckoro CoBeTa.

4.3. BHOCUTD IPEITIOKECHUS:

- 0 HavaJie, IpeKpalleH U WK IPHOCTAHOBICHUH KOHKPETHBIX IIPOEKTOB 110 padoTte
OnOJMOTEKH,

- 10 COBEPIIIEHCTBOBAHUIO BOCIIMTATENBHOU pabOoTEHI.

4.4. KoHTpOMpOBaTh M HAIIPABIIATh paboTy yOOpIIHKa CiIyKeOHbIX IOMEMEHUH U
pabodero 1o oOCIyKUBAaHHIO B TEKYIIIEMY PEMOHTY 3[JaHUH U COOPYKESHHUI B IOMEIEHUAX
OnOIMOTEKH.

4.5. Beibupats GopMEL, cpencTBa U METObI OUONMHOTEeYHO-MHGOPMAHOHHOTO 00-
CITy KUBaHUs 00pa30BaTEIbHON M BOCIHUTATEIHHON JESTENIbHOCTH B COOTBETCTBHH C Ile-
JIIMH ¥ 33/1aYaMH, yKa3aHHbIME B YcrtaBe U Ilomoxxenun o Oudimmorexe obmeobpasoBa-
TEBHOTO YUPEeKACHUS.

4.6. Onpenenars HCTOUHUKHA KOMIUIEKTOBaHUS HH(GOPMAITHOHHEIX PECYPCOB.

4.7. Ha 3amuty npo¢ecCHOHANBHOMN YeCTH U TOCTOMHCTBA.

4.8. IloBpImIaTh CBOIO KBATH(DPUKAITHIO.

5. OTBeTCTBEHHOCTD

5.1. 3a HeucnoHEHNE WM HeHa IeKallee HCIIoHeH e 6e3 yBaXKUTEIbHBIX IPUINH
Vcrasa u IIpaBui BHyTpeHHEro TpyAOBOTO paclopsIka HIKOJIBI, 3aKOHHBIX pacropsike-
HUI JUPEKTOPA IIKOJIBI ¥ HHBIX JOKAIbHBIX HOPMATUBHBIX aKTOB, JOJDKHOCTHBIX 00sS3aH-
HOCTEH, yCTAaHOBJICHHBIX Hactosel MHCTpykimel, B TOM 4Hclie 32 HEHCHOJIb30BaHHE
IIPEIOCTaBICHHBIX IIpaB, OuONHoTeKaps HeceT AUCIUIUIMHAPHYIO OTBETCTBEHHOCTH B I10-
pAIKe, OIPEeNeTIEHHOM TPYAOBBIM 3aKOHOAATEIECTBOM.

5.2. 3a npuMeHeHUe, B TOM YHCIIC OTHOKPATHOE, METOJIOB BOCIIMTAHUS, CBI3AHHBIX
¢ GU3MIECKUM H ICUXUYECKUM HaCHIIMeM HaJl IMYHOCTHIO 00y Jaromerocs, GuoImoTekaph
MOJKeT OBITh OCBOOOXIEH OT 3aHUMAaeMOM JOJKHOCTH B COOTBETCTBHH C TPYIOBBIM 3aKO-
HozaTenbcTBOM M 3akoHoM Poccuiickoit @eneparum «O0 o6pazoBaHumy. YBOJIBHEHHE 32
JAHHBIH TPOCTYIIOK He SBJIAeTCS Mepoii MUCIUIUIMHAPHOM OTBETCTBEHHOCTH.

5.3. 3a HapylIeHUe MIpaBIJI MOXKAPHOH 0€30IaCHOCTH, OXpaHbI TPYyIa, CAHUTAPHO-
TUTUEHUYECKUX IpaBWiI paboThl OMOMMOTEKH OMOIIMOTeKaph MPHUBJICKACTCS K aJMHHM-
CTPaTUBHON OTBETCTBEHHOCTHU B MOPAAKE U B CIydYadx, IPeIyCMOTPECHHBIX aIMUHHACTpa-
THUBHBIM 3aKOHOIaTEILCTBOM.



5.4. 3a BUHOBHOE MPUIUHEHHUE IIKOJIE MIIH YIaCTHHKAM 00pa30BaTeIbHbIX OTHOLIE-
HUH ymiep6a B CBS3H ¢ UCTIOJHEHHEM (HEHUCIIOMHEHNEM) CBOMX JOJKHOCTHBIX 00sS3aHHO-
cTell 6ubNUOTEKaph HeceT MaTepHaNbHYI0O OTBETCTBEHHOCTH B IOPSIKE W B IIpeleNnax,
YCTAHOBIICHHBIX TPYXOBBIM U IPAKIAHCKUM 3aKOHOAATEHCTBOM.

6. BzaumoorHomenusi. CBsi3¥ 1o X0/LKHOCTH

bubmuorexapb IIKOJIBL:

6.1. Pabotaer mo rpaduky, cocraBaeHHOMY HMcxoasa u3 40-uacoBoii paboueii He-
JIeIId, YTBEPXKACHHOMY AUPEKTOPOM 00pa30BaTENbHONW OpraHM3aluy M0 IPEACTaBICHUIO
3aBeMyIOMero OMONMOTEKOM WM 3aMECTHTENS JUPEKTOpa IIKOJBI 0 Y4eOHO-BOCIIATA-
TEIBHON padoTe.

6.2. BrpicTymaeT Ha COBEIIAHUAX, IIEJAroru4eCKuX COBETAX, 3aCeHaHUAX METOIH-
YECKUX OOBENMHEHUH U IPYTHX MEPOIPUSTHIX.

6.3. Ilony4aet ot gupekTopa oOpa3oBaTEIbHOM OPraHU3aly U ero 3aMeCTHTeIICH
pHbOpMaIUI0O HOPMATHBHO-IIPABOBOIO W OPraHU3allHOHHO-METOAMYECKOTO XapaKTepa,
3HAKOMHTCS II0JI PACIMCKY € JIOKYMEHTaMH. ,

6.4. OcyiiecTBisgeT IeATEIHHOCTD MO MPUEMy-CIaddl MaKyJaTyphl, [OATOTaBIIU-
BAa€T K cJiaye CIMCAHHYIO JINTEpaTypy.

6.5. CucremaTryecku oOMeHHBaeTCa HH(popMarpeii 110 GHOIHOTETHBIM BOIIPOCAM
C MEeNarorHYecKUMHU COTPYAHHUKAMH, I1eIaroroM-OpraHu3aToOpoOM M 3aMECTHUTEIISIMH [IH-
peKTopa 00pa3oBaTENbHON OpraHu3alny.

C mHCTpYKIHEH 03HaKOMIIEH(a), BTOPOit SK3EMIUISP MOJTYYHIL:

/ [ « » 20 T.
Iloymwuce Gavmumsg U.0.

/ [« » 20 T.
Ilommuce Ddamvmmmsa 1.0.
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