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I[OJDKHOCTHaﬂ HHCTPYKIHUA J€JT0NPOU3BOAUTEIA

: 1. O6mue mos10KeHHA

1.1, Jlanmas mOIDKHOCTHAS WMHCTPYKIHMS IENONPOU3BOIUTENS COCTABIEHA HA OC-
Hose [Ipodcranmapra: 07.002 «CrienuamicT 1o OpraHu3ariOHHOMY ¥ IOKYMEHTAIHOHHOMY
obecTieYeHHIO yIpaBlIeHus opranu3amuein» (yTB. npruka3oM MUHHCTEPCTBA TPya A COIH-
anpHOM 3amuTel P® oT 6.05.2015 r. Ne 276-H); ¢ yuetom D3 Ne 273 ot 29.12.2012 «O6
obpazoBannu B Poccuiickoit @enepanum»; coriacHo TpynoBomy koaekcy P® u HHBEIM HOp-
MATHBHBIMHY aKTaMM, PErTIaMEHTHPYIOLTHM TPY/IOBBIE OTHOHICHHUS MEXTy PaOOTHHKOM H pa-
OoTonarenem.

1.2. Hacrosmas TODKHOCTHAasE HMHCTPYKIMS —JIEIONPOU3BOAUTES yCTAaHABIMNBAET
(GyBKUMOHAIBHBIE 00S3aHHOCTH, MpaBa W OTBETCTBEHHOCTH COTPYIHHUKA, 3aHUMAIOIIErO B
00pazoBaTeNbHON OpraHU3aluy JOJDKHOCTE IENOIPON3BOAUTEIIS.

1.3. Ha noyKHOCTE A€I0NpPOU3BOIUTEN MOKET Ha3HAYaThCs JIMIO, UMEIolIee cpel-
Hee MPOdecCHOHaNbHOe 00pa3oBaHKe, NPOMIeANIce IPOrPaMMbl HOATOTOBKH KBAIUpHIHPO-
BaHHBIX pabOUMX, CITyKalllhX.

1.4. [lenonpousBoauTeNs Ha3HAYAET M OCBOOOXKIAET OT 3aHUMAEMOH JTOIKHOCTH JH- |
pexTop 00pa30BaTENbHON OpraHHU3alliy B MOPAIKE, YCTAHOBICHHOM TpyIOBBIM KOIEKCOM
P® u TpyAOBBIM JOrOBOPOM € PaGOTHHUKOM.

1.5. lenonpon3BoauTenb OTHOCUTCS K KaTeTOPHH y4eOHO-BCIIOMOTaTeIbHOIO IIepPCo-
Hajla ¥ HaXOQUTCs B MPSAMOM IOIMHEHUH Y JUpeKTopa 00pa3oBaTeIbHOM OpraHn3alliy.

1.6. [lemonpou3BOAUTENE B IIIKOJIE TIPH BBIIOJTHEHUH JIOHKHOCTHBIX 00SI3aHHOCTEH py-
KOBOJICTBY€TCSI:

— Korcrutymueil Poccutickoii Menepanuy;

— IlopsiaxoM opraEu3alivy ¥ OCYIIECTBIEHUS] 00pa30BaTeNbHOM NesTENBHOCTH O OC-
HOBHBIM 00111€00pa30BaTeILHBIM [TPOrpaMMaM;

— YcraBomM u IIpaBunamMu BHyTpEeHHETO TPYAOBOTO paclopsaIka, APYTUMHE JIOKAILHO-
IIPaBOBBIMU aKTaMH 00IIE00Pa30BATEIIBHOTO YUPEKICHHUS;

— aIMHHHCTPATHBHBIM, TPYAOBBIM M XO3SMCTBEHHBIM 3aKOHOMATEILCTBOM Poccuii-
ckoii denepanny;

— @efepalibHBIM TOCYAAPCTBEHHBIM O0OPa30BaTEIbHBIM CTaHAPTOM o6mero cpen-
Hero o0pa3oBaHHs;

~ CanlluH 2.4.1.3049-13 «Canurapno - SHI/IJIGMHOHOFI/I‘IGCKI/IC TpeOOBaHUSA K
YCTPOMCTBY, COAEPKAHUIO U OpTaHU3AIIUY peXuMa paboThl 00pa30BaTEIbHOM OpraHUu3aIlum
¢ u3MeHenusaMu ot 27.08.2015;

— IOCTAHOBJICHUAMH, PaCIIOPSKCHUAMY, IIPAKAa3aMi M HHBIMU PYKOBOASIIUMHU B HOP-
MaTUBHBIMH JOKYMEHTaMH, OTHOCSIIUMHUCS K BEICHUIO JIETONPOU3BOICTBA;



v — CTaHAapTaMH YHUGHIUPOBAaHHON CHCTEMBI OpraHM3alHOHHO-PACIOPAIUTEILHON
JOKyMEHTAII;

— npasuiamu ophorpadun 1 MyHKTyaInH;

— NpaBWJIaMH PabOTHI Ha KOMIIBIOTEPE M HHOM OPITeXHUKH;

— IPaBUIAMH ¥ HOpPMaM# OXPaHbl TPY/ia, IPOU3BOACTBEHHON CAHUTAPUH U TI0XKAPHOM
6€30MacHOCTH; '

— JAHHOH TOJUKHOCTHON MHCTPYKIMeH U TPYJOBBIM JOTOBOPOM (KOHTPAKTOM);

~— KonBeHnueli o npaBax peOGeHKa.

1.7. Jlenonpon3BoANTEINb IIKOIB! 005M3aH 3HATh CIIeIYIOIIEe:

- TocynapcrBennsiii crannapT PO «Jlenonpon3BoacTBO 1 apXUBHOE HETION;

~ HOPMATHUBHBIE IIPABOBBIE aKTHl © HOPMATUBHO-METOANIECKHE JOKYMEHTBI, ITOJIOXKE-
HHSI, HHCTPYKLMH ¥ MHBIE MaTepHalbl M JOKYMEHTH IO BEICHHIO AEJIONPOM3BOACTBA B
HIKOJIE;

- COBpPEMEHHBIC HH(POPMAIMOHHBIE TEXHOJIOIHH pabOThI ¢ JOKYMEHTAMH;

- TIOPSAIOK pabOTHI ¢ JJOKYMEHTaMH;

- CX€MBI JOKyMEHTO000poTa,;

- npaBuiIa pabOTHI C BXOASAIIUMH, HCXOIAIIAMHY ¥ BHYTPEHHIUMH JOKYMEHTAMH,

- TpaBuiia OpraHu3aliyd ¥ (GOPMBI KOHTPOJIS MCIIOJHEHHS JOKYMEHTOB B 00pa3oBa-
TEJIbHON OpraHu3aliuy;

~ THUIIOBBIE CPOKH UCHOJTHEHUS JOKYMEHTOB;

~ IPUHIMIBL pabOTHI O CPOKOBOI KapTOTEKOA;

- Ha3HA4YE€HHE M TEXHOJIOTUA TEKyIIero U MpeaynpeuTeaIbHOro KOHTPOJIS;

~ TPaBUIa COCTABIECHMUS AHAIUTHYECKUX CIIPABOK IO OPraHM3aliy padoTHl ¢ IOKY-
MEHTaMH U KOHTPOJIO HCIIOJHEHHS TOKYMEHTOB;
- TpaBuiia JOKyMEHTAMOHHOI'0 00€eCIIeYeHus eI TeIbHOCTH 00pa3oBaTeIbHOM opra-
HU3aIMH; '

- BHJBI TOKYMEHTOB, MX Ha3HAUYCHHE,

- TpeOOBaHMA, IIPEIBIBIAEMEIE K JOKYMEHTaM B COOTBETCTBHH C HOPMATHBHBIMHE aK-
TaMH{ ¥ TOCYIapCTBEHHBIMU CTaHIapTaMu;

- IIpaBHIIA COCTaBICHUS B 0opMIIeHHs HHOPMAIIMOHHO-CIIPAaBOYHBIX, OpraHHU3alld-
OHHBIX, YIPaBJICHYECKUX JOKYMEHTOB,; ‘

~ TpaBWIIA CO3JaHMS W BeJcHMsS Oa3 JAaHHBIX CIyXeOHBIX JOKyMEHTOB B oOpa3oBa-
TEIbHON Opranu3alluy;

- CHCTEMBI DIEKTPOHHOTO JIOKYyMEHTO000pOTa;

- TIpaBWJIA U CPOKU OTHPABKY UCXOIANMX JOKYMEHTOB;

- TpeOOBaHUS OXPaHbI TPYAa U MOXKapHOi 6€30MacHOCTH Ha pabodyeM MECTe;

~ METOIUYECKUE PEKOMEHIAIMH TI0 BBIIOJIHEHUIO paboTh ¢ JOKyMEHTaMH B 00pa3o-
BaTeJIbHOM OpraHW3aLNN;

~ MOPSAHAOK KOHTPOJIS MPOXOIKACHUS CITy>KeOHOM TOKyMEHTallMy ¥ MaTepUasioB;

- CTPYKTYpY 00pa3oBaTelbHON OpPraHU3allii U COCTAB COTPYIHUKOB;

~ BUJBI HOMEHKJIATYp, 001e TpeOoBaHMs K HOMEHKIIAType, METOJMKA €€ COCTaBIIE-
HUS 1 OQOPMIICHUS; v

- TIOPANOK (POPMHUPOBAHMS U OPOPMIICHHS HeTl, crenupuka GOpMHPOBaHUA OTHEIb-
HBIX KaTErOpHid Jien;

- TIpaBHJIa XpaHEHUs [ell, B TOM YHUCIE C JOKYMEHTaMH OTPaHUYEHHOI0 IOCTYIIa,



- MpaBUiIa BBIJAYH U UCIOJIB30BAHUS JOKYMEHTOB U3 C(POPMUPOBAHHBIX JEIT;

- KpWTEpHH pa3[eleHus TOKYMEHTOB Ha IPYUIIbl B COOTBETCTBHM ¢ LEHHOCTBIO HH-
dbopManmu, cofepxarieiics B HUX;

- IOPANOK CO3JaHMs, OpraHu3alliil U JOKyMEHTHpPOBaHMS pabOTHl SKCIIEPTHOM KO-
MUCCHU;

~ TpaBHJIa COCTABIIEHUS ¥ YTBEPXKIEHHS IIPOTOKOIA PAGOTHI SKCIIEPTHON KOMUCCHH;

- IIpaBUiIa COCTABJICHUS U YTBEPXKICHUs aKTa O BBIACICHUH TOKYMEHTOB, HE IIO/JIC-
KaIUX XPaHEHUIO;

- IIpaBUIIa TEXHUYECKOH 00pabOTKH M IOIHOT0 OGOPMIIEHHUS A€ IOCTOSIHHOTO U Bpe-
MEHHOT'O CPOKOB XpAHCHWS;

- IIpaBHjIa COCTABIIEHUS ONUCH JEJl IIOCTOSIHHOIO U BPEMEHHOT'O CPOKOB XpaHEHHUS B
COOTBETCTBHH C JCHCTBYIOMMMH HOPMaTUBHO-METOAMYSCKAME IOKYMEHTaMM;

- IpaBWiIa Hepefayu el B apXUB 00pa30BaTeNIbHOM OpraHu3alivi;

~ IpaBHIIA UCTIONB30BaHUs Teneona, Gakca, KCepoKca, IIPHHTEPa, CKAHEePa, KOMIIb-
0TEPa;

- IpaBuia paboTHl C TEKCTOBBIMU peIaKTOPaMHU U 3JICKTPOHHBIMH TaOIuIaMu, 6a3oi
JAHHBIX, 5JIEKTPOHHOM OYTOM, MHTEpHET Opay3epamu;
- TEXHOJIOTHMIO CO3JaHus, 00pabOTKH, Ilepelauil U XpaHeHU Pa3IndHBIX JOKyMEH-
TOB; :

- IpaBHIA JEJIOBOM IIEPEIIUCKH, COCTaBICHU U Habopa IeOBBIX IHCEM ¢ IIpHMEHE-
HHEM TUIIOBBIX 00pas3IoB;

- JIEJIOIPOU3BOJACTBO U €r0 BEACHHE;

- TpeOOBaHMS IO COXPAHHOCTH CITy>KeOHOM WH(OPMAIHMH, 3allUTe MIEPCOHAIBHBIX
JaHHBIX;

- OCHOBBI 3THKH U 3CTETUKHU;

- TpaBUJIA IE€JIOBOT'O OOIIEHN;

- TIOPANOK OKa3aHus IepBoi [oBpaueOHON TOMOKIH;

- TOPANOK OEWCTBUU ITpH I10XKape WU WHOM Ype3BhIYAtHON CHTYyallUH, SBaKyaluu.

1.8. Jlenonpons3BoauTeNnb MKOIBL JOJKEH YMETh:

- pabotath co Bcell COBOKYMHOCTHIO HH(OPMAIMOHHO-IOKYMEHTAHOHHBIX pecyp-
cOB 00pa3oBaTebHON OpTaHM3aIHH:

- IMOIB30BATBECS CIIPABOYHO-IIPABOBHIMU CHCTEMAMU;

- MOJIb30BaThCS aBTOMATU3HPOBAHHBIMU CUCTEMaMH y4eTa, PEruCTpaIlldi, KOHTPOJISI
¥ MHPOPMALNOHHO-CIIPABOYHBIME CHCTEMAaMHU TP paboTe ¢ JOKYMEHTAMH IIIKOJIBI;

- TPUMEHSTH COBpeMEHHbBIE HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH IS
paboThl ¢ TOKYMEHTaMH, B TOM YHCIIE U €€ ONTUMH3AIUA U MOBBIIIeHUS 3P YEeKTUBHOCTH;

~ OpraHM30BHIBaTH paboOTy IO y4UeTy, XpaHeHHIO W IMepeliaye B COOTBETCTBYIOIICE
CTPYKTYPHOE HOJipa3elieHrue JOKYMEHTOB TEKYIIETO AeJIONPOU3BOICTBA;

~ HCIOJB30BaTh HOMEHKJIATYPY AeJ MPH H3YyUeHHH CTPYKTYpPhl 00pa3oBaTeIbHOM Op-
raHu3alyy, COCTABIICHUH OITUCEN e,

~ OpraHU30BHIBATH PaOOTY MO (POPMHUPOBAHHIO JEJ1 B COOTBETCTBUH C YTBEPXKICHHOMN
HOMEHKJIATYPOU eIl UIKOIIBL;
- TPaBUIBHO ¥ CBOEBPEMEHHO ()OPMHPOBATH OKYMEHTHI B JIeJIa C YI€TOM HX CIIEIH-
duky; ‘

- CHCTEeMaTU3HpPOBaTh TOKYMEHTHI BHYTPH JI€TIa;



~ obecredrBaTh COXPaHHOCTh U 3aIUTy JOKYyMEHTOB 06pa3oBaTeIbHOH OpraHM3a-
THH; :

- TIONIB30BATBCS MEPEUHSIMU JOKYMEHTOB M aHAIH3UPOBATH (DaKTHUECKOE COMCpIKa-
HUE MMEIONTUXCS B [iefie JOKYMEHTOB IIPH OIIPEIeICHIH CPOKOB X XpaHEHNUS,

— 0hopMIIATE OOJIOKKH JIE)T IIOCTOSTHHOTO ¥ BDEMEHHOI'O CPOKOB XPaHEHUS B COOTBET-
CTBHH C TPeOOBAHUAMU IOCYJAPCTBEHHBIX CTaHAAPTOBR;

~ TIPOHU3BOAUTH CTPYKTYPHYIO CHCTEMATH3AIHIO JIEIT;

~ OCYWIECTBIISITh TEXHHYECKYIO 00palOTKy M TMOTHOE OPOPMIICHUE AET ITOCTOSHHOT'O
1 BPEMEHHOTO CPOKOB XPaHEHHS;

~ COCTaBJLATh ONUCH JIEN IIOCTOSHHOI'O M BPEMEHHOIO CPOKOB XPAHEHHS B COOTBET-
CTBHH C JACHCTBYIOIUMHI HOPMATHBHO-METOINIECKUMHU JOKYMEHTAMHU.

1.9. PaGoTHHK HOJIKEH 03HAKOMUTBCS C TOJDKHOCTHOM MHCTPYKITHEH IeIOIpOU3BOIM-
TeJIsA, ¢ MHCTPYKIUEN 10 0XpaHe Tpy/a IS AeJIONPOU3BOAMTES IKOJIBI, ¢ HHCTPYKIIHEH O
Mepax I0KapHOH 6€30I1aCHOCTH B 00pa30BaTeNIbHOM OpraHUu3aliH.

1.10. lenonpounsBoautens 00pa3oBaTeNbHOM OpraHu3anuy JomkeH coomoaars Kon-
sernyo OOH o npaBax pebGeHKa, OBITE 00yUeH ¥ UMETh HaBBIKH OKa3aHUs ITePBOi JOBpa-
yeOHOM TOMOIIN OCTPaIABIITHM.

2. OyHKIUHA
K OCHOBHBIM (D)YHKIMSIM JIEOIPON3BOIUTEIISE OTHOCATCS:
2.1. JToKyMeHTauoHHOe OO0ecCIeUYeHHe NeATEeIFHOCTH 0Opa3oBaTelIbHONH OopraHu3a-
A ‘
2.1.1. Opranun3zaimus paboThI ¢ TOKYMEHTaMH.
2.1.2. Oprasu3amms TEKyEro XpaHeHus: JOKyMEHTOB.
2.1.3. Opranuzanus 00pabOTKH el IS IOCIE Y IOIero XpaHeHHS.

3. H0/DKHOCTHBIE 00SI3aHHOCTH

JenonpousBoauTenib B 00pa3oBaTebHON OpraHn3alii OCYIIECTBIISICT BBHIITOJHEHHE
o0s3aHHOCTEi: ‘

3.1. B pamMkax TpyHoBoii ()yHKIIUH OpraHU3AIUH pAOOTHI C JOKyMEHTaAMHU:

- TIpUeM U IepBHYHAsg 00paboTKa BXOIAIIMX JOKYMEHTOB;

— IpeBapUTENbHOE PACCMOTPEHHE M COPTHPOBKA JOKYMEHTOB Ha PETHCTPHPYEMBIE
U HE PETUCTPUPYEMBIE; ' -

- IIOATOTOBKA BXOJAIIMX JOKYMEHTOB JJISI PACCMOTPEHHS THPEKTOPOM IIKOJIBL;

~ PErHCTpaIyis BXOJIIIUX JOKYMEHTOB;

~ OpraHu3anys JOCTaBKU JOKYMEHTOB UCIOIHUTEIAM;

- BeJieHHe 0a3bl JaHHBIX JOKYMEHTOB 00IIe00pa3oBaTeIbHOTO YUPESIKICHHIS,

~ BeJIeHHe HH(POPMAIMOHHO-CIIPABOYHOMN paboThI;

- 00paboTka U OTIIpaBKa UCXOAALIUX JOKYMEHTOB;

~ opraHu3anus paboTHl MO PETUCTPAIUH, YIETy, XpaHESHHIO M Mepeaade B COOTBET-
CTBYIOILIIE€ CTPYKTYpHBIE IOApa3/IeleHUs JOKYMEHTOB TEKYIIEro JIeJIOMPOU3BO/ICTRA;

~ KOHTPOJIb UCTIONHEHHS JOKYMEHTOB B 00pa30BaTeIbHOMN OpraHnu3alii.

3.2. B pamkax TpynoBo# QYHKIME OpTraHH3aIMH TEKYIIEero XpaHeH!s JOKYMEHTOB:

- pa3paboTKa HOMEHKJIATYPHI Jel 00pa3oBaTeIbHOM OpraHu3aIuy;



- TpOBepKa MPaBUILHOCTH 0QOPMIIEHHS JOKYMEHTOB B OTMETKH 00 MX UCIIONHECHHU
nepel X GOpMUPOBaHUEM B IEJIO VIS MMOCIEAYIOIIETO XPaHEHH)ST;

- (opMyIHpOBaHUE 3aT0JOBKOB JIeN ¥ ONpPeIeICHNEe CPOKOB MX XPAHCHWS,

- ¢opMupoBaHUE 1T,

- KOHTpPOJIb IPAaBIIILHOIO B CBOEBPEMEHHOI'O paclipe/Ie)IeHHs U IO IIIIABKH JTOKYMEH-
TOB B JIela.

3.3. B paMkax TpynoBoil QyHKIEE opraHu3anuy o0pabOTKU A€l i MOCIEYOIMIEro

XpaHEHHS:

— IIPOBEPKA CPOKOB XPaHCHHA NOKYMCHTOB, COCTABJICHHEC IIPOTOKOJIA pa60TBI OKC-
HepTHOﬁ KOMHUCCHH TI0 ITOATOTOBKE TOKYMCHTOB K XPaHCHUIO, aKTa O BBIACIICHNH K YHHUYTO-
KCHHIO JOKYMEHTOB, HE IIOIJIC)KAIITNX XPaHCHHIO,

— COCTaBJICHHUC BHyTpeHHGﬁ oImmcH e i 0c000 IICHHBIX JOKYMCHTOB IIIKOJIbI;
- O(I)OPMJIGHI/IG ACJI IOCTOSHHOI'O, XOJITOBPEMEHHOI'0 CPOKOB XPaHCHUA,

o(popMIIeHHE O0JIOKKH JIeJT IIOCTOSHHOT'O, JOJITOBPEMEHHOIO CPOKOB XPaHEHHS;
— COCTaBJICHHE OIMCH JieJl TIOCTOSHHOTO, JOJITOBPEMEHHOTIO CPOKOB XpaHEeH!s;

— mepenaya Aejl B apXHB 00pa30oBaTeNIbHON OpraHU3alliH.

3.4. OpranuzoBBIBacT BHEIpEHHE, BeleHHE (B TOM UHCIIe aBTOMATH3UPOBAHHOE) U Pa3-
BUTHE CUCTEM JOKYMEHTAILMH, BKIIIOUAs SJIEKTPOHHBIC JOKYMEHTEI.

3.5. BMecte ¢ aaMuHHMCTpanyel MKOJbl MOATOTABIIUBAET OTUYETHRIE TOKYMEHTHI IS
BBIIIECTOSIIMX OPraHn3alfif, TOTOBUT CITyK€OHbIE TUChMa, CIIPABKH.

3.6. Bexer npueM noctynaromieil Ha UM JUPEKTOpa MKOJIbl KOPPECHOHACHITHH (3JIeK-
TPOHHOM ITOYTHI), PETUCTPUPYET €€ M BBHIIOIHICT CHCTEMATH3ALKIO COINIACHO MPUHATOMY B
00pa30BaTeNbHON OpraHU3aIlH IOPSIKY, MOCTE €€ PACCMOTPEHUS TAPEKTOPOM IEPEaeT 0
Ha3HAYEHHUIO HCIIONHUTEISAM JUUIS IPEMEHEHHU S B XO/I€ UX AESTeIbHOCTH MM IIOTOTOBKH OT-
BeTA. |

3.7. Bener mOoCTOSTHHBIN y4YeT, KapTOTEKY IPOXOXKIACHUS TOKYMEHTOB, KOHTPOJIHPYET
UX UCIIONIHEHNUE, BBIAET TpeOyeMble CIIPAaBKU IO 3apPerUCTPAPOBAHHEIM JOKYMEHTaM.

3.8. BrlmonHsgeT OTIpaBKy UCIIOIHEHHON KOPPECTIOHICHIAU afpecaraM, BEAEeT y4eT
II0Jy4aeMOl M OTIIPaBISAEMON KOPPECIOHIEHIINH, CUCTEMaTU3UPYeT U XPaHUT JOKYMEHTHI
TEKYIEro apXuBa.

3.9. Bener KHUTM NIPHKA30B, IIeYaTaeT MPHUKA3bl IO OCHOBHOU [EATENBHOCTH, MHBIE
TIPUKAa3bl. 3HAKOMUT COTPY/IHHKOB IIKOJBI C IPHKa3amMy 1O;| IO {IVCH B JCHb WX W3JaHMUsL.

3.10. CornacHO pacloOpsKEHUSM JUPEKTOpa IMKOJIBI IedaTaeT u opopmiiieT Tpedye-
MYIO JOKYMEHTALMIO Ul BeJIeH!Ns y1eOHO-BOCTIMTATENIbHOM JIeSTEIIbHOCTH B IIKOJIE

3.11. BeimmonuseT paGoTy IO CO3JaHUIO CIIPAaBOYHOrO ariapara 1o JOKyMeHTam, 00ec-
TIeYNBaeT YNOOHBIN ¥ OBICTPHII UX TIOUCK. |

3.12. 3apuMaercs cOopoM HeoOXOMUMBIX MaTe€pUalioB JUIA IOATOTOBKM COBEIIAaHMI
PaGOTHHKOB IIKOJIBI, ONOBEIEHAEM YIACTHUKOB O BPEMEHH, MECTE, IOBECTKE JIHSA COBEIa-
HHS ¥ UX PETACTPALUEH.

3.13. SBnsercs cekpeTapeM aIMUHUCTPATHBHOIO COBENIaHUS IIPH AUPEKTOpe 00pa3o-
BaTeJIbHOM OpraHu3alyy. |



3.14. B rpanunax cBoeil KOMIIETEHIMH y4acTByeT B COCTaBJICHHU IIPOrpaMMBbI pa3BH-
THS JEJIONPOU3BOCTBA 00pa3oBaTeIbHO OpraHu3aluy, BHOCHT PEIIOKEHHS IO BOIPOCaM
YCOBEpPILEHCTBOBaHH: AEIONPON3BOICTBAa 00pa30BaTEIbHOM OpraHU3aIkH.

3.15. {enonpousBouTesb B MIKOJIE CTPOTo. COOIIOAAET CBOIO IOIKHOCTHYIO HHCTPYK-
M0, Pa3pabOTaHHYI0 II0 MpOo¢CTaHAAPTY, MNPOXOTUT MEPUOAMIECKHAE MEIUIHHCKUE
OCMOTPBHI. ‘

3.16. Crporo cobmoaeT KOHQUACHIUAIBHOCTh MEPCOHANBHBIX JTAHHBIX M TpeOOoBa-
HHs [0 3amuTe 1 6e3onacHocTd [1/] ipu ux 00paboTke, HEOMYIIEHHE HX PacTipOCTPaHEHHU
6e3 cornacus cyOpexta I1/] mirk Hamudms APYroro 3aKOHHOTO OCHOBAHUSL.

4. IlpaBa

Jlenorpon3BoAUTENb KOl KMEET MOJTHOE IIPaBo:

4.1. IlpuArMaTh yyactue B yIpaBJICHUH 00pa30BaTEIbHONW OpPraHU3allii B HOPSIIKE,
yCTaHOBIIEHHOM Y CTaBOM.

4.2. Ha pabodee MecTo, KOTOPOE COOTBETCTBYET BCEM TPeOOBaHUAM OXPaHBI TPYIa U
MIOXKapHOH 6e30IIacHOCTH. ,

4.3. Ha 3amuty cBoe# npodeccuoHabHOM YeCTH U JOCTOMHCTBA.

4.4. Ha nepenady DOKyMEHTOB JUTS MCIIONHEHHS U HAa TpeOOBaHUE OT WCHOMHHUTENEH
I'PaMOTHOIO U HPaBUWILHOIO 0(pOpMIICHHUS TPeOYEeMBIX TOKYMEHTAIBHBIX MaTepHAIIOB.

4.5. Ha 3anpamuBanne OT aIMUHUCTPALIMH HIKOJIbI, OJIyYeHHEe U TpUMeHeHHe HH(Op-
MAI[MOHHBIX MaTe€pHAIOB, HOPMaTUBHEIX M IIPaBOBBIX JOKYMEHTOB, HEOOXOMMBIX UIS BBI-
IIOJIHEHHUA CBOUX JOJDKHOCTHBIX O0S3aHHOCTEH.

4.6. 3HaKOMUTBECS CO BCEMHM MMEIOIMUMUCS MaTepHallaMH ero JIMYHOI'O JieNia, OT3HI-
BaMU O cBoell paboTe, kamoO0aMu M MHBIMH JOKYMEHTaMH, OTPKAIOIIAMH OLCHKY €ro
TPpYZIa, IPEAOCTABIIATH 110 HUM TOSCHEHUS.

4.7. Ha mopasibHOE ¥ MaTepHalIbHOE OOIpeHNe, Ha CBOSBPEMEHHYIO H B TIOJTHOM 00h-
eMe BBIILIATy 3apaboTHOM IITaTh], a TAKKe Ha 3aIUTy COOCTBEHHBIX MHTEPECOB F MHTEPECOB
COTPYAHUKOB IIKOJIHI.

4.8. OTka3aTbcs OT BBHIIOIHEHUS paboT pH BO3HHUKHOBEHUH YTPO3bI XKU3HH U 37[0PO-
BBIO BCJIEJICTBHUE HApYyIIEHUs TpeOOBaHuUi 110 oXpaHe TpyZa.

4.9. TlocTOSHHO MOBBIIATE CBOIO MPOGECCHOHATPHYIO KB (DUKALIHIO.

4.10. Ha 3amury cBoMX Ipo¢)eCCHOHAIBHBIX HHTEPECOB CAMOCTOSATEIBHO U (HITH Yepe3
3aKOHHOTO IIpeCTaBUTelId, B TOM YHCIIE aJBOKaTa), B CJIydae AUCIUILUIMHAPHOIO WIH CIIy-
#KeOHOTO pacciieOBaHus, CBA3aHHOTO C HECOOMIOAEHNEM HOPM MPodecCuOHANBHON STHKH.
Ha HepasriameHue TUCIMILIMHAPHOTO (CIIyXeOHOT0) paccieOBaHMs, UCKIIOYas Cirydawu,
MIPe Xy CMOTPCHHBIS 3aKOHOM.

4.11. Ha Bcrymienune B mpod)COrO36I IS 3alllUThHl CBOMX TPYIOBHIX IIpaB, CBOOOI U
3aKOHHBIX HHTepecoB. Ha moyyenue colualbHBIX TApAaHTUH U JIBI'OT, IPELYCMOTPEHHBIX
3aKoHOJaTeNbCcTBOM Poccutickoit @enepanun.

5. OTBEeTCTBEHHOCTDH
5.1. 3a HEBHIOJIHEHHE WK HapyIIEHHE TaHHON JODKHOCTHON MHCTPYKIIUH HEJIOMPO-
U3BOJUTENS B IIKOJNE, YcTaBa U IIpaBun BHYTPEHHETO TPYAOBOrO PacloOpsiKa, 3aKOHHBIX
pacropsHKCHHAN TAPEKTOpa IMIKOIBI M APYTHX JIOKaJbHO-HOPMATUBHEIX aKTOB, a TaKXKe 3a



IIPHUHATHE PEIICHUH, IOBJIEKIINX HapyIleHHe yIeOHO-BOCIUTATENLHBIX OTHOIIEHHH, JIENO0-
TIPOM3BOJIATEIH HECET JUCUUILIAHAPHYIO OTBETCTBEHHOCTS B IIOPSAIKE, yCTAHOBIEHHOM Tpy-
JIOBBIM 3akoHOaTeNnbeTBOM Poccuiickoit denepanun.

5.2. 3a mpUMeHEHue, NaxKe OAHOKPATHO, CIOCOOOB BOCIIHTAHMS, BKITIOYAIOIIUX B ce0s1
¢bmsrgeckoe U (WIH) ICHXOJIOTHYIECKOe HACHIIAE Hal IHYHOCTRIO peOeHKa, IeI0POU3BOIH-
TENlb MOXKET OCBOOOXKIATHCS OT 3aHUMAeMOH JTOJDKHOCTH COTJIACHO TPYAOBOMY 3aKOHO7a-
TenscTBY M DenepabHoMy 3akony «O0 obpazoBanuu B Poccuiickoit ®enepanpm». YBOIb-
HEHME 3a TaKOH NOCTYIOK He IIPUHUMAETCS 38 MepY AUCITUIUIHHAPHOMN OTBETCTBEHHOCTH.

5.3. Hecer mucrMInIMHApHYIO OTBETCTBEHHOCTb 38 COXPAHHOCTH MOKYMEHTALIHM,
Haxonsmelcs B KaOMHETe NeTONMPOU3BOTUTENS.

5.4. IIpusnexaercs K TUCIMILUIMHAPHON OTBETCTBEHHOCTH 3a pasrilallleHue CIryKeOHOH
1 KoHuaeHnmanbHON nHbOpMaruy, HHGOPMALIHH O MEPCOHATBHBIX JAHHBIX COTPYIHUKOB
¥ 00ydJaromuxcsi 00pa3oBaTelIbHOM OpraHU3allHH.

53.5. 3a mapyInenue npaBui IOXapHOH 0€30IMacCHOCTH, OXpaHbl TPY/Ia, CAHUTAPHO-TH-
THEHUYECKUX HOPM U NIPaBHII JEJIONPOU3BOIUTENH MOXKET IIPUBIIEKATHCS K a[[IMUHHUCTPATHB-
HOM OTBETCTBEHHOCTH B IOPSANKE U B CIydYasX, YCTAHOBJICHHBIX aJIMAHUCTPATUBHBIM 3aK0-
HoAaTeNbCcTBOM Poccuiickoit Menepanmy.

5.6. 3a mo6oe BUHOBHOE MPUYMHEHHE 00pa30BaTeIbHOM OpraHu3aliy Wi yJ4aCTHH-
KaMm 00pa3oBaTeNbHBIX OTHOLIEHHH yiep6a (B TOM YHCIie MOPATLHOTO) B CBA3H C BBIIOTHE-
HyeM (HEBBIIIOJTHEHNEM) CBOMX TPSIMBIX JOIDKHOCTHBIX 00S3aHHOCTEH IENONPON3BOIUTEND
IIIKOJIBI HECET MaTepUabHYIO OTBETCTBEHHOCTH. B MOPSAAKE U B IpeeNiax, YCTaHOBIEHHBIX
TPYHOBBIM M (FTH) I'pakJaHCKUM 3aKOHOMATENbCTBOM Poccutickoit MDenepalivy.

6. BzanmooTHomenusi. CBSi3H NO JOJKHOCTH

Jemonpon3BOanTENb:

6.1. Jlenonpou3BoAUTENb BHIIOMHIET paboTy COIIACHO TPadHKy, COCTABICHHOMY C
yuaetoM 40-1acoBoii pabodeit Hetelu, i yTBEPXKICHHOMY TUPEKTOPOM 00pa30BaTeIbHOM Op-
TaHW3ALUM.

6.2. [TocrosaHO 06MeHuBaeTcs HHGOPMAIIHEH IT0 BOIPOCaM, OTHOCSAIIMMCS K €ro KOM-
METeHIWH, ¢ afMUHACTpanueli, Oyxranrepuei, negarornaeckumMu pabOTHUKAMH U 00CITy Ku-
BAIOIIMM IIEPCOHATIOM IIKOJIBI, C POAUTENIAMY JeTel (JIMIIaMy MX 3aMEHAIOIMMHU).

6.3. IlonyuaeT OT AUpeKTOpa 00pa3oBaTENbHOW OpraHu3ayy UHGOPMAITHIO HOpMa-
THBHO-TIPABOBOI'0 M OPraHMU3allHOHHOTO XapaKTepa, 3HAKOMUTCS ITOJT PaCIIUCKy ¢ HEOOXO0 -
MBIMI HOKYMEHTaMHU.

6.4. BoBpems cooOIaeT AUPEKTOPY INKOJBI U €ro 3aMeCTHUTENIM 00 HH(popMaIum,
MPUKAa3aX, PACIOPSHKEHUAX U MHOU JOKYMEHTALUY, IIOCTYIIUBINEH IO 3IEKTPOHHOM rmoure.

6.5. Bo BpeMs OTCYTCTBUS JEIONPON3BOIUTENS €r0 OOS3aHHOCTY BHIIONHSET COTPYA-
HUK, IMEIONHii Bce Tpedyromuecs npodeccuosanbable 3HaHMs, YMCHUS U HaBBIKY, Ha3Ha-
YEeHHBIN IIPUKA30M AUPEKTOpa HIKOJEL. JIaHHEBIH COTPpYIHUAK MPHOOpEeTaeT COOTBETCTBYIOIINE
IIpaBa U HECET IOJHYI0 OTBETCTBEHHOCTH 33 KaUECTBEHHOE BHIIOIHEHUE BO3JIOKECHHBIX Ha
HEero 00s3aHHOCTEH.



7. 3axmounTe/IbLHbIE MOJI0KEHIs
7.1. O3nakoMiieHHE JENOTPOM3BOAUTENS NIKOJNBI C HACTOSMIECH MOKHOCTHOM HH-
CTPyKIHEH, OCYIIECTBILIETCS IPY ITpreMe Ha paboTy (10 MOIHUCaHUs TPYAOBOTO JIOTOBOPA).

7.2. OpuH 5K3eMITISIP NODKHOCTHON MHCTPYKIME HAXOAUTCS Y paboTonaTens, BTopoii
— Y COTpPY/THHKA.

C miicTpykuueit 03HaKOMIIeH(a), BTOPOH SK3EMILISP IOy IHIL:

/ / « » 20 T.
ITonmice damunug U.0.

/ [ « » 20 r
Ioamnwmce Gamvumug U.0.

/ / « » 20 r

IMonmuce Gamumua U.0.
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